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Welcome to the University of Ostrava

Your Essential Guide to Living and Working in the Heart of Europe
Dear Colleague,

Congratulations on your new role at the University of Ostrava (UO)! We are delighted that you have chosen
to join our vibrant academic and scientific community.

Moving to a new country is @ monumental step—one filled with excitement, but also with a fair share of admi-

nistrative and logistical puzzles. Whether you are coming here for a prestigious research project, a teaching
position, or to join our administrative staff, you are not alone in this journey.

Why this Guide exists

Inthe past, support for international staff was scattered across various faculties. To ensure that every international
colleague receives the same high standard of care, the University has established the Welcome Office.

This manual was created as a cornerstone of our new strategy: to simplify your relocation, eliminate language
barriers, and provide a clear roadmap for your first months in the Czech Repubilic.

Our Goal
The primary objective of this guide—and our Welcome Office—is to provide you with peace of mind.

We want to handle the complexities of the ,system” so that you can focus on what you do best: your research,
your teaching, and your professional growth.

What you will find inside

This manual is organized chronologically to mirror your relocation journey:
» Before Arrival

e After Arrival, the first steps in Ostrava

¢ During your Stay
* When Leaving

Consider this document your primary resource, but remember that the Welcome Office is a living service.
If you encounter a situation not covered in these pages, or if you simply need a friendly face to accompany you
to a local authority, we are here for you.

We are honored to have you with us. Let's make Ostrava your new home.

Your Welzowe Office Teaw :-)
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Are you about to join the University of Ostrava (UO) and not sure what is needed to be arranged prior your
arrival in Ostrava, Czech Republic? Here is the list of the most important information.

BEFORE ARRIVAL
Before arrival - non EU

Obtaining a Work Permit is the most common type of permit that third—country (outside EU) nationals apply for
in order o work at the University is a residence permit for the purpose of scientific research, here is the guide:

1. Collect the required documents for submission, typically following:
* a properly filled—in application form (don't forget to sign) here is the link
e your valid passport
* hosting agreement (you will receive originals from UQO)
* the University written commitment to cover costs (you will receive originals from UQO)
* your photograph (passport size)
* PCC (police clearance certificate) from your home country for more info click here
* please note that you might also be required to submit PCC from any other country where you
stayed during previous 3 years for longer than 6 months
* please note that all documents submitted have to be either originals or authorized copies

) TIP: Please consider authorizing a University (Welcome Office) worker to act on your behalf

() ) ”’ through Power of Attorney with relevant Czech authorities during your visa approval process.

2. Submit your application (including all documents) at the Czech Embassy in your home country and wait for
the decision (it usually takes up to 60 days) you may check your visa approval status here.

3. Pick up your DV-R visa (you need to make appointment first) issued by the Czech Embassy in your home
country. Please make sure you have your valid fravel health insurance (minimum coverage 400 000 EUR)
arranged for period of at least 60 days (without it you will not be issued visa).

You can find more information here.

TIP: The best option (to date) is comprehensive health care offered by UNIQA insurance

company Only comprehensive insurance is accepted (not basic option).

DEADLINE: Please note that your DV-R visa expires after 180 days since the date
visa was glued to your passport.


https://ipc.gov.cz/wp-content/uploads/2024/05/Tiskopis_zadosti_o_vydani_a_prodlouzeni_doby_platnosti_povoleni_k_dlouhodobemu_pobytu.pdf
https://ipc.gov.cz/en/visa-and-residence-permit-types/third-country-nationals/long-term-residence-permits/long-term-residence-permit-for-the-purpose-of-scientific-research/?iqTabs=%7B%220%22%3A0%7D
https://ipc.gov.cz/en/status-of-your-application/http://
https://ipc.gov.cz/en/forms-and-documents/documents/medical-insurance/
https://insurance.aliveplatform.com/b2c/health.html?execution=e1s1http://

My eBUDDY UNIVERSITY WELCOME
GUIDE @ OF OSTRAVA ‘ @

Before arrival -in EU

Get your Al certificate

If you are a citizen of an EU member state, as well as Iceland, Norway, Liechtenstein, or Switzerland, you
are required to apply for an Al Certificate (also known as a ,Certificate of applicable legislation®) in your home
country before your employment at the University of Ostrava.

Why is this necessary?

The Al certificate is a crucial document for social security coordination within the European Single Market.
Its primary purposes are:

¢ Determination of Jurisdiction: It serves as formal proof of which country’s social security
system you belong to.

* Prevention of Double Payments: It ensures that social security contributions (health
insurance, pension, etc.) are not paid in two different countries simultaneously.

¢ Legal Compliance: It allows the UO to correctly register you with the Czech authorities and
ensures that your social security rights (such as pension years) are properly tracked and
coordinated between your home country and the Czech Republic.

What should you do?

Please contact the Social Security Administration in your home country (the country where you resided/
worked prior to joining us) to request the Al certificate. Once received, please provide a copy fo the HR
department.

Still not sure what type of residence permit you should apply for?
Feeling confused by Czech bureaucracy?
Then try to go through this guide.

Please note that citizens of Australia, New Zealand, USA, Canada, UK, Israel, Japan,

South Korea, Singapore and Taiwan who have biometric passport may use a fast-track
scheme, for more details contact the UO Welcome Office.



https://ipc.gov.cz/en/application-guides/

------
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Arranging Travel Health Insurance

Although fravel health insurance is not mandatory for EU citizens, we strongly recommend arranging short—
term health insurance to cover the period between your arrival in the Czech Republic and the official start of
your employment (when your public health insurance becomes active). This helps ensure you're covered in case
of unexpected medical issues during this fransition.

Arrival Planning

Most likely you will be travelling by plane with arrival in Prague and by train from Prague to Ostrava. If this is
the case we have following tips for you:

WARNING: Avoid any taxi services at Prague airport except Bolt or Uber, as the price and
journey is set prior you get info the car.

* if you are going fo use Prague public fransport, this is the app that in|| help you
* frain connection from Prague to Ostrava is served by Ceské drahy (CD) and Regio Jet
» after arrival in Ostrava you may find useful Ostrava public fransport app: DPO

<
@ Please note that costs associated with travelling are not covered
[
\>

by the University of Ostrava.

First Steps and Practicalities

The local official currency in the Czech Republic is Czech Crown (CZK) and even though cards payments are
widely accepted you may find useful fo have some cash in hand for small purchases.

After arrival you need to open a bank account with one of the Czech banks, preferably Raiffeisen Bank, UniCredit
Bank or CSOB as they offer better terms for University employees based on the contract concluded with

the University of Ostrava.

The official language is Czech. While English is commonly used at the University and in city centers, basic
knowledge of Czech or assistance may be necessary for communication with local authorities or non—English
speaking service providers.

Accommodation Arrangements

® short—term (1 month) option—UO offers temporary accommodation in a partner apartment facility for
foreign employees, subject to availability. If space is available, Welcome Office will automatically offer it
to you before your arrival.

* long—term options—offered by real estate agents in Ostrava. We suggest that you start looking for
accommodation on your own as soon as possible, especially because there are not enough small or
mid-size fully equipped apartments in the city center, usually demanded by expats.


https://www.dpp.cz/en/fares/mobile-app
https://www.cd.cz/en/default.htm
https://regiojet.com
https://www.dpo.cz/travel/index-en.html

My eBUDDY UNIVERSITY WELCOME
GUIDE @ OF OSTRAVA ‘ @

Here are some links to real estate agencies/owners:

https://heimstaden.cz
https://www.rksting.cz
https://www.sreality.cz

TIP: Following the completion of the probationary period, you may be eligible for a rental
discount in selected locations through Heimstaden company, based on the university's

contractual partnership.
The discount rate depends on the location.

Important Additions to Accommodation

Understanding the Total Monthly Costs: The price advertised (e.g. 7 000 CZK) is often the net rent. To this, you must
add utilities/service fees (for water, heating, electricity, waste collection, maintenance) usually 3—5 000 CZK.
The total monthly expense for a small apartment is therefore typically 10—13 000 CZK. Quite often properties
to rent have no (or very little) equipment/furniture.

IMPORTANT NOTE: It is important to know that landlords and real estate brokers usually
require a security deposit amounting 1—3 rental payments (form of financial protection against
potential damages, unpaid rent) to be paid. The deposit is returned after terminating the contfract
and moving out of the property. Utilities (electricity, gas, water, internet) are provided by 3—party
suppliers (Innogy, CEZ, O2 and others) operating in the Czech Republic, it is important to secure
a contract before moving into the property and (also) fo terminate the contract(s) when moving
out.

Lease duration and Termination: Most landlords in Ostrava prefer a one-year lease (rent) contract with
an option for extension. The standard notice period for terminating a contract is 3 months. Always verify
the termination terms in your contfract!

Commute time to your office/faculty : When choosing an aparfment you should consider public fransport
links to your office. Ostrava has an efficient public transport system so certain locations with good bus/fram links
may be more convenient option than a (usually more expensive) flat in city centre.

Please note that costs associated with accommodation are not covered by

the University of Ostrava.



https://heimstaden.cz
https://www.rksting.cz
https://www.sreality.cz

------
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AFTER ARRIVAL

To help you navigate Ostrava and our University with ease, we have provided links to the official
City Map and the University Building Guide.

Registration with the Ministry of the Interior (only non-EU citizens)

Ministry of the Interior, Department for Asylum and Migration Policy Ostrava is located on Vystavni 55, easily
accessible by fram nr. 1 going from city center (Elekfra fram stop) the exit stop is Cesky ddim.

We suggest that you book an appointment (or the Welcome Office worker will book an appointment for you)
asap at Ministry of the Interior Ostrava on the phone nr. +420 974 801 801.

Department for Asylum and Migration Policy will be fingerprinting and picture taking you.
Without registration at the Ministry of the Interior you can’t sign the employment contfract with
the University and start working.

For the purpose of registration you may want to set up an account

to register with local Ministry of the Interior within 3 days upon your arrival

2 DEADLINE: Please note that according to the Czech legislation you are required
in the country, for more information see this link.

Documents needed:
* passport
* housing (lease) contract or confirmation on accommodation

After about 2—3 weeks you will be issued your temporary residence permit (TRP). Make sure you have your TRP
with you everywhere you go (also at workplace) since this is your I.D. in the Czech Republic.

If you are a citizen of an EU member state and your infended stay in the Czech Republic will exceed 30 days,
you are required fo register with the relevant Foreign Police office within 30 days of your arrival, unless your
accommodation provider has already done so on your behalf (in that case, registration is not necessary). Please
note that small (private) landlords (with max. 5 tenants) are not obliged to do this, so it is your responsibility

fo register.

The University Welcome Office will provide you with assistance and accompany you during your visit fo
the Ministry of the Interior, Department for Asylum and Migration Policy since not all officials are able to speak
English.


https://www.google.cz/maps/place/Odbor+azylové+a+migrační+politiky+-+Ministerstvo+vnitra/@49.8104167,18.2725519,581m/data=!3m1!1e3!4m6!3m5!1s0x4713e36401c8d5e7:0xc0fff0fc053f4b63!8m2!3d49.810793!4d18.2742328!16s%2Fg%2F11pkkpmhjd?entry=ttu&g_ep=EgoyMDI2MDEyOC4wIKXMDSoKLDEwMDc5MjA2OUgBUAM%3D
https://ipc.gov.cz/en/
https://ipc.gov.cz/en/obligations-for-foreigners/registration-after-arrival/?iqTabs=%7B%220%22%3A1%7D
https://mapy.com/cs/turisticka?source=muni&id=4730&x=18.2373563&y=49.8178166&z=11
https://www.osu.eu/university-campus/
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Meeting with the Human Resources Department

The first working day usually begins with a meeting with a representative of the HR department, during which
you will review and sign all necessary employment-related documents. These documents may also be signed
before the official start of your employment (i.e. before your first working day), depending on the agreement
between you and the HR department.

TIP: Discover your university employee benefits here.

Meeting with the Payroll Department

On your first working day — or as soon as possible thereafter (but no later than the end of the calendar month in
which your employment begins) — please visit the payroll office Building G during office hours. You will receive
information about your salary and the mandatory monthly deductions required by law.

These deductions include health insurance, social security, and income tax.

You can compute your approx.net salary

Once your employment begins, you will be automatically registered in the Czech public health insurance system
and social security system. These contributions provide access to public healthcare services and cover benefits
such as sickness leave.

Bank account

Because the University of Ostrava uses only cashless tfransactions for salary fransfers you need to open a bank
account with any licensed bank in the Czech Republic.

To open your bank account, you will need following documents:
* passport
e residence permif card, sometimes only DV-R visa is O.K.
* employment contract and sometimes also housing (lease) contract

The University of Ostrava has a contract with Raiffeisen Bank (also with CSOB) providing University employees
extra benefits, for more information see here.

To open this account please make an appointment at a local Raiffeisen Bank (Dlouhd 194, Ostrava) branch,
phone nr. +420 720 830 151 or e-mail: simona.hnykova@rb.cz

Please note that citizens of some countries (Iran, Syria, Afghanistan) may not be opened

an account easily due to imposed sanctions/restrictions. In such situation, please contact
Welcome Office.



https://www.osu.eu/career/benefits/
https://rektorat.osu.cz/mzdova-uctarna/
https://pexpats.com/calculators/Czech-Republic-Gross-Net-salary-calculator#results
https://www.rb.cz/en/personal/accounts/current-accounts/chytry-ucet
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Health and Safety Training

Before starting work, you will attend mandatory fraining on occupational health and safety (OHS) and fire
protection. The signed OHS fraining form (fo be signed by you as the frainee, the frainer, and your supervisor)
must be submitted to the HR department immediately after the fraining for record-keeping purposes.

Receiving the U0 I.D. Card

We recommend that you visit the Card Centre on your first day at the university, or as soon as possible, to collect
your UO employee I.D. card. The Card Centre will issue the card on the spot under normal operating conditions,
and your photo will be taken on site. Opening hours.

DURING YOUR STAY

Adaptation and Integration Course
only for non-EU citizens with long-term residence permit

According to local legislation you are obliged to attend the Adaptation and Integration Course within one year
from the date of collecting your residence permit. During a 4-hour lesson you will receive information about
institutions providing services for foreigners, Czech language lessons, aspects of everyday life in the country,
your rights and obligations associated with your stay, also you may find it useful to watch a brief video for more
detdils:

In Ostrava Adaptation and Integration Course is organized by a local branch of Center for Support of Integration
of Foreign Nationals located here.

Please note that there is a fee of 1,500 CZK associated with the course payable on-line upon registration here.
Failing to take part in the course may result in the fine up to 10,000 CZK.

The obligation to take the adaptation and infegration course does not apply to foreign nationals under 15 or over 61.


https://cit.osu.cz/kartove-centrum/
https://www.youtube.com/watch?v=XDltYIKmOE0
https://www.youtube.com/watch?v=XDltYIKmOE0
https://www.google.cz/maps/place/CPIC+-+Centrum+na+podporu+integrace+cizinců+pro+Moravskoslezský+kraj/@49.8395657,18.2875922,1162m/data=!3m1!1e3!4m6!3m5!1s0x4713e32a490dcf51:0x6841b84144ed88e4!8m2!3d49.8395657!4d18.2901671!16s%2Fg%2F11sx4n8n9s?entry=ttu&g_ep=EgoyMDI2MDEyOC4wIKXMDSoKLDEwMDc5MjA2OUgBUAM%3D
https://kurzy.frs.gov.cz/en
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Schools, Kindergartens

Local Czech public schools are obliged by law to admit your son/daughter for education and in cooperation
with local authorities (Krajsky Gfad) accommodate needs of the student in the most suitable way, such as:

. Providing Czech lessons for your child, providing support and education for teachers.
. Adaptation Coordinator for the first 4 weeks of school.
. Intensive Czech Courses: students are entfitled to 100-200 hours of free Czech language

preparation. This takes place at specific designated schools across Ostrava.

If you plan to relocate with your children, please notify the Welcome Office as soon as possible. We will be
happy fo assist you in finding a suitable school and navigating the enrollment process.

Please note that local legislation requires all children aged 5 to 15 to attend mandatory

school education, which is free of charge in czech language.
This rule applies to those staying in the country longer than 90 days.

The University of Ostrava offers its employees advantage of using Elanek partner kindergarten facilities in
Ostrava. Thanks to contract University employees can enjoy 50% discount price.

. Elanek pre-school facilities usually run at full capacity meaning that your child may be
put on waiting list for some time.
. Due to local legislation only vaccinated children can be admitted to the kindergarten so

you should consult your child's vaccination scheme with local pediatrician first.

Besides public schools there are also private institutions in Ostrava providing education required by local
legislation, often focusing on language skills (English) and/or other specializations, for example:

1-st International School of Ostrava
Monty school Ostrava

The Ostrava International School
Hello School

Porg International School

Prigo International School

ZS Ostréilova Bilingual School

Please note that private schools charge fees which may climb up to hundreds of thousands CZK / school year.

Welcome Office workers are ready to assist you to choose the best school

<
Tt
(] g foryour child/children.

A 1


https://elanek.cz/ostrava-moravska-skneumanna
https://www.is-ostrava.cz/en/
https://montyskola.cz/en/
https://tois.world/cs/
https://www.helloskola.cz
https://www.porg.cz/porg-international/
https://www.prigo.org
https://www.zsostrcilova.cz

------
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GP (General Practitioner) Dentist, Pediatrician

Andy MED s.r.o. is the University of Ostrava partner providing GP medical care in Ostrava, located here.

In order fo get registered you need to have your VZP (Vseobecnd zdravotni pojistovna) insurance card ready—
VZP card (green color) is usually handed over to you by University HR department within 1 month from the day
you started working.

Priority Pediatric Care we understand that the health and well-being of your children are your top priority.
To support our infernational staff, the University of Ostrava has established a special partnership with the
University Hospital Ostrava (Fakultni nemocnice Ostrava). Through this cooperation, children of our international
employees are granted priority access to pediatric care.

If you would like to utilize this service or need more information, please contact the Welcome Office for further
deftails.

Dental care is provided at Modry pavilon medical facility located here.
In order to get registered for dental care please contact Welcome Office workers.

Emergency services are provided non-stop by either Fakultni nemocnice Ostrava (for adults and children)
or Méstska nemocnice Ostrava (adults only).

In case of life-threatening emergency call 155.

Medical services provided in the Czech Republic are free of charge (covered by
your mandatory VZP insurance) with some exceptions as far as dental care is
concerned above standard procedures may be (fully or partially) charged to
you.

Tax Return

Annual Tax Reconciliation: In most cases, you are not obliged to file a personal tax return. Instead, the University
Payroll Department handles the Annual Tax Reconciliation for you atf the beginning of the following year (usually
in January/February).

Taxpayer‘s Declaration: To maximize your net salary by claiming tax benefits you must

)
‘Q ) sign the Taxpayer's Declaration ,pink form” with the Payroll Department.
' Ensure this is signed promptly after arrival.



https://www.google.cz/maps/place/Andy+MED+s.r.o./@49.836836,18.2902953,581m/data=!3m2!1e3!4b1!4m6!3m5!1s0x4713e330176818b5:0xb16f993a32c854fd!8m2!3d49.836836!4d18.2902953!16s%2Fg%2F11hzv5tbck?entry=ttu&g_ep=EgoyMDI2MDEyOC4wIKXMDSoKLDEwMDc5MjA2OUgBUAM%3D
https://www.google.cz/maps/place/Modrý+pavilon+s.r.o./@49.8441736,18.3039371,581m/data=!3m2!1e3!4b1!4m6!3m5!1s0x4713e32a469bce19:0x87e9bec8a050b7b5!8m2!3d49.8441736!4d18.3039371!16s%2Fg%2F1vf9b2k0?entry=ttu&g_ep=EgoyMDI2MDEyOC4wIKXMDSoKLDEwMDc5MjA2OUgBUAM%3D
https://www.fno.cz/oddeleni-centralniho-prijmu
https://www.mnof.cz/lekarska-pohotovostni-sluzba-pro-dospele
https://www.mnof.cz/lekarska-pohotovostni-sluzba-pro-dospele
https://www.mnof.cz/lekarska-pohotovostni-sluzba-pro-dospele

------
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Extending Your Residence Permit

The process of extending your Temporary Residence Permit (TRP) must be initiated well in advance to ensure
continuous legal stay in the Czech Republic.

Key Documents: The application requires a properly filled—in application form, a new employment confract
(or extension of your existing confract) from the University, proof of accommodation (or a lease/rent contract)
and a valid passport.

You may want fo authorise a Welcome Office worker to act on your behalf since the communication with
Foreign Police Office is in Czech only.

residence permit to the Ministry of the Interior (OAMP) at the earliest 120 days before

Deadline: You can submit your application for the extension of your long—term
A your current permit expires and at the latest on the last day of its validity.

The Welcome Office will assist you in preparing the necessary documentation,
but timely submission is your responsibility.

We strongly recommend booking your appointment at OAMP well in advance to ensure
a smooth process.

Leisure and Lifestyle in Ostrava

Ostrava is a city of remarkable contrasts, where raw industrial heritage meets expansive greenery. Whether you
are an outdoor enthusiast, a culture seeker, or a history buff, Ostrava offers a unique atmosphere.
Our Top Tips:

Dolni Vitkovice (DOV): A world-class industrial site. Visit the Science and Technology Center or take the elevator
to the top of the Bolt Tower for a panoramic view of the city.

Ostrava ZOO & Botanical Garden: The second—Ilargest zoo in the Czech Repubilic, set in a vast forest park—
an ideal destination for family weekends.

Riverside & Komenského Sady: The green heart of the city, perfect for jogging, cycling, or relax.
Beskydy Mountains: Located just 30 minutes away by frain or car, offering excellent hiking.

Culture & Festivals: Home to world-famous events like Colours of Ostrava and a vibrant scene of theaters,
galleries, and local bistros.

TIP: We recommend the USE-IT Ostrava map, which offers an authentic local perspective and can be found
online here.

For even more inspiration and local experiences, we highly recommend checking out visitostrava.eu
a fantastic guide to everything our city has to offer.

P 13
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https://www.use-it-ostrava.cz
https://www.visitostrava.eu/en/

------
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WHEN LEAVING

If you decide to leave the Czech Republic and move back to your home country or somewhere else please bear
in mind couple of following points:

1. Handing over your apartment/house to the landlord—typically landlords want their properties back
in perfect shape meaning not only a thorough cleaning is necessary but sometimes also painting. Failing to do

so may result in dispossessing your deposit by landlord (depending on your contract).

2. Terminating (or fransferring to a new customer) all contracts with energy/utility suppliers—typically
electricity, heating, water, waste disposal, internet/TV. Failing to do so may result in additional fees/penalties.

3. Terminating your contract with a mobile services (T-Mobile, O2 or Vodafone) provider—depending on
what your plan is, some plans require fixed payments for a set period.

4. Closing your bank account banks usually charge no fees.

5. Returning your VZP insurance card you are supposed to refurn the green VZP card back to HR.

6. Return your residence permit card to the Ministry of Interior see more information here.

7. Medical insurance / social security / income tax University of Ostrava HR departement will report all

changes (incl. termination of your employment contract) to relevant institutions and will seftle all payments
made there on your behalf.

(ﬁ 3 As far as tax return for a tax year (from 1JAN to 31DEC) is concerned (it is your legal obligation)
=

you may want to authorise a University HR worker to submit tax return on your behalf.

Need More Help?

While this guide covers most common situations, we are always here for you.
For personalized assistance or a consultation, please book a meeting via our book appointment
or write to welcomeoffice@helpdesk.osu.cz

For urgent emergencies only, you can reach us at: +420 737 597 222.

We look forward to supporting you in your new journey at the University of Ostrava.

Your Welzowe Office Teaw :-)


https://ipc.gov.cz/en/obligations-for-foreigners/termination-and-revocation-of-a-residence-permit-third-country-nationals/
https://outlook.office.com/book/WelcomeOffice1@osu.cz/?ismsaljsauthenabled
mailto:welcomeoffice%40helpdesk.osu.cz?subject=
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CHECK LIST - Navigating Your Relocation

Moving your research and life to the University of Ostrava involves several administrative layers. To ensure
a smooth fransition, we have compiled this focused checklist based on current university procedures and Czech
legislation.

This document is divided into chronological stages. Completing these steps on fime is essential for your legal
stay and successful employment.

Take it one step at a time, tick off your progress, and remember: the Welcome Office is always here to help you
navigate the way!

1. BEFORE ARRIVAL - For Non-EU Citizens 2. AFTER ARRIVAL & Onboarding
[0 Valid Travel Document [0 Reporting Your Stay at the Ministry of the
Visa Pr Interior (MOI). Non-EU cifizens  within
[ \sa rocess 3 working days, EU citizens within 30 days.
O Nostrification (if required) [J Accommodation Essentials
[0 PoliceClearance Certificate (PCC):fromyour
home country AND from any country where O Employment Contract
you have resided for at least 6 months within [] University Employee ID Card
the last 3 years. O Bank Account
[l Trqnzlgrign T-f ECCimoCzech if not originally [1 Medical Check-ups (if needed)
issued in Englis
[0 GP registration
O TranslationofPersonalDocumentsessential O -g
for accompanying family members Public Transport Apply for an ODIS card
[1 Health Insurance [0 Schools & Kindergartens: the enrollment of
C | your children into educational institutions
Accommodation
[0 Financial Reserve for your first month
4. WHEN LEAVING - Off-boarding
3. DURING YOUR STAY [0 Termination of Employment
O = i Ch O Notification to the MOI
eportin anges
O e :) ) J (R g'd S [0 Notification to the Labor Office
xtension of Residence Permi
Terminat L A t
O Regularly check Validity of your Documents [J Terminate your Lease Agreemen
O Pay Local Fees [0 Terminate all contractual services
Cl Bank A t
O Taxes Annual tax reconciliation O 5S¢ yourBanic Accoun
O Terminate School/Kindergarten
[0 De-register Healthcare Providers
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